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Request for Proposal (RFP) Professional Fundraising Services
Alberta Sports Hall of Fame – Facility Enhancement Campaign
Issued by:
Alberta Sports Hall of Fame
Red Deer, Alberta
www.albertasportshall.ca
Issue Date: August 21, 2025
Submission Deadline: September 19, 2025
Contact: Tracey Kinsella, Executive Director
Email: director@albertasportshall.ca| Phone: 403-341-8614
1. Introduction
The Alberta Sports Hall of Fame (ASHF) invites proposals from experienced and qualified fundraising professionals or firms to lead the development and execution of a comprehensive funding strategy for an ambitious, multi-million-dollar facility enhancement project in Red Deer, Alberta.
This transformative initiative will reimagine the ASHF experience for visitors by creating a more welcoming and accessible reception area, revitalizing our permanent galleries, introducing a refreshed gift shop, and adding dynamic rotating exhibition space. These improvements will allow us to better serve both Albertans and visitors from across Canada and beyond.

As a cornerstone of Alberta’s cultural and sporting heritage, the ASHF preserves and shares the province’s rich sport history through engaging exhibits, educational programming, and interactive experiences. By telling the stories of our athletes, teams, and builders, we inspire pride, foster community connections, and celebrate the role sport plays in shaping our province.
The successful fundraising partner will help us secure philanthropic contributions, grants, and corporate sponsorships that will bring this vision to life and ensure the ASHF continues to be a vibrant, relevant, and inspiring destination for generations to come.

2. Background
Established in 1957, the Alberta Sports Hall of Fame is Alberta’s leading institution for celebrating sport excellence and preserving athletic history. Located in our current facility since 2000, we are embarking on a $4–5 million enhancement project to create a more engaging, accessible, and versatile space for visitors and community programs.
Guided by our vision to be provincial and national leaders in protecting and sharing Alberta’s sport heritage, we focus on four core goals: preserving our mission and collection integrity, ensuring long-term sustainability, delivering province-wide education and engagement programs, and increasing our prominence and impact.

ASHF receives a portion of its operational funding from the Government of Alberta and raises the remaining funds through education programs, annual events such as the Induction Ceremony and Golf Tournament, and facility rentals. We have also been successful in securing project-specific grants and maintain strong relationships with granting agencies and partners including Travel Alberta, the Canada Community Revitalization Fund, the Enabling Accessibility Fund, the Alberta Museums Association, the Canadian Museums Association, the Cultural Heritage Resource Council, RBC, Servus Credit Union, FCC, Kal Tire, Canadian Heritage, and Hockey Alberta.
  
3. Scope of Services
The successful proponent will work closely with ASHF leadership to develop and execute a fundraising strategy. Services may include but are not limited to:
· Assessing ASHF’s fundraising potential and readiness.
· Developing a comprehensive fundraising plan and case for support.
· Provide leadership in identifying and approaching major donors, corporate sponsors, and grant funders, supported by and working with the ASHF board, staff, and volunteers.
· Lead and initiate the writing and submitting grant applications with qualified prospective grant sources.
· Assume a leadership role in supporting capital campaign planning and execution, while working closely with ASHF Executive Director, board, and volunteers.
· Providing coaching or training for staff and board as needed.
· Post-campaign transition, including stewardship planning and donor retention strategies

4. Qualifications
Ideal candidates will demonstrate:
· Proven success in raising significant capital for non-profit, sport or museum/gallery projects.
· Experience with grant writing (municipal, provincial, and federal).
· Familiarity with Alberta’s philanthropic and corporate funding landscape.
· Effective communication and relationship-building skills.
· Personal and professional credentialing, memberships, etc. (e.g., campaign counsel that is CFRE certified, membership with AFP, etc.)
· Proof of professional liability to a minimum of $2 million.
· Compliant with Alberta labour laws and requirements.

5. Proposal Requirements
Proposals should include:
a. Cover Letter introducing your firm or yourself.
b. Overview of Experience in similar fundraising initiatives with specific reference to successful campaign initiatives.
c. Description of Approach and Methodology for supporting ASHF's fundraising goals.
d. Proposed Fee Structure (retainer or project-based) and estimated costs.
e. Proposed Timeline and Availability.
f. Three References from previous or current campaign clients.
g. Bios of the Project Lead and Team Members, including examples of similar campaigns (preferably with museums, Sports Halls of Fame, or cultural facilities).
h. Detailed Work Plan with timelines.
i. Measurable Outputs, such as number of prospects identified, case statement completed, campaign launch by a specific date.
j. Timeline Expectations.
k. Reporting Frequency and Format.
l. Post-Campaign Transition Plan, including stewardship planning and donor retention strategies.

6. Evaluation Criteria
Proposals will be evaluated based on:
· Relevant experience and qualifications (30%)
· Proposed approach and understanding of ASHF’s needs (25%)
· Cost-effectiveness (20%)
· References and track record of results (15%)
· Fit with ASHF’s mission and values (10%)

7. Submission Instructions
Please submit your proposal in PDF format (electronic or hard copy) by September 19, 2025, to:
Tracey Kinsella, Executive Director
Email: director@albertasportshall.ca
Subject Line: RFP – Fundraising Services Proposal

Proposals must also include: 
· Conflict-of-Interest Disclosure
· Confidentiality Statement
8. Terms and Conditions
· ASHF reserves the right to reject any or all proposals.
· ASHF will conduct interviews and may request additional information from short-listed applicants.
· All proposal materials provided from ASHF will only be shared and reviewed after a confidentiality agreement has been signed.
· The selected contractor will be required to sign a contract outlining deliverables, payment terms, and confidentiality agreements.
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